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AmeriCorps

eGrants Indirect Cost Rate (IDCR) User Instructions

ServeWyoming requires organizations send their Federal Indirect Cost Rate letter to
ACProgram@servewyoming.org. A new feature has been introduced to eGrants which allows users
to input Indirect Cost Rate information into their eGrants account. Grantees that will be claiming
indirect costs on AmeriCorps awards are required to enter the following indirect cost rates in
eGrants: federally negotiated rates, state negotiated rates, and the use of de minimis rate of 10% of
modified total direct costs (MTDC). Recipients of AmeriCorps State and National awards may only
charge 5% of their negotiated rate to the federal share of the award, with the remaining balance
being charged to match (See 45 CFR §§ 2521.95 and 2540.110). See Attachment C — Detailed Budget
Instructions for more information.

Once arateis entered and saved in eGrants, it cannot be edited. Ifusersinadvertently enter
incorrectinformation, a new entry must be submitted with the correctinformation.

Entry for the IDCR screen can be accessed using the following steps:

1) Fromthe eGrants Home screen, inthe lower panelunder Managing My Account, click on My
Account

T ——

Click on the links below to access common
account functions.

My Account B '4

Commission Input on National
Applicants B

Commission Competitive
Subapplication Ranking &

2) Fromthe My Accountscreen, under Edit My Organization Info, clickon Add and View
Indirect Cost Rate
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Edit My Organization Info...

You can change the following information by
clicking on the links below:

B update Organization's Contact
Information

8 uUpdate Organization's Attributes

B Add and view Indirect Cost Rate £
8 Edit User Role/Permissions

B view All

B change My Primary User Role

3) Fromthe Add and View Indirect Cost Rate screen, selectadd a new to add arate or cancel

to back out of the screen. (see following page)

My Account

cancel

Add and View Indirect Cost Rate

To view an existing indirect cost rate for your organization dlick, 'view'. To add a new rate click,
‘add a new'. Once a rate is saved it cannot be modified. If you identify a rate already saved that
does not present accurate information, correct the record by using the "add a new” function to re-
enter the accurate information. The saved date for the new information will identify that the more
recent entry presents the more recent accurate information.

Indirect Cost Rate add a new <

Extended Rate as )
Saved Date Rate Type Start Date End Date S . view

Field byfieldinstructions canbefound by clickingthe “?"”located nexttoIndirect CostRateor
Indirect Cost RateRecord.

If add a new is selected, the screen below will pop up

WWW.servewyoming.org January 2023



http://www.servewyoming.org/

NATIONAL&T
COMMUNITY
SERVICEDTE:

field by field instructions.

Indirect Cost Rate Record

* Do you have Indirect Cost Rate to record? a; 2le -

4) Do you have an Indirect

| Cost Rate to record? Respond

Yes or No. If No is selected, users cannot go any further and nothing will be recorded. If
Yes is selected, users can continue on.

Ifyourorganizationwillbe claiminga current, approvedindirectcostrate onany AmeriCorps
award, it must be reported on this page. The rate information you record will be used in all
award negotiation and reviews until itis superseded by a new approved rate, or expires.
Applicants will have the opportunity to identify, in application submissions, if they elect to use a
lesser percentage of an approved rate.

5) Rate Type: If your rate type is not one of the following options, contact your grants officer
for guidance:
* Federally Negotiated —selectif yourrate has beennegotiated by your
cognizant federalagency. Cognizanceisdetermined bytheagencywhich
providesthe highest amount of direct federal funding;
» State Negotiated —selectif yourrate has beennegotiated by a state agency or
other pass-through entity; or
10% of MTDC—selectifyourorganization qualifies forand elects to use the 10% de minimisrateof
ModifiedTotalDirectCosts(MTDC).Organizationsqualifyforthisrateif they have NEVER had a
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federallynegotiatedrate. State entities mustalso notreceive more than $35 millionin direct
federal funding.

Rates must be used consistently across ALL federal awards.

1)

2)

3)

4)

5)

6)

7

8)

Issuing Agency. Respond by selecting the federal agency that approved your rate, or if
the federalagency whoissued yourrateis notlisted, select Other, orif yourrateisissued by a
state agency selectOther.

Identify federalagencies usingthe drop-downlist. If yourrateis approved by afederalagency
otherthanthe oneslisted, notify your grants officer. Other federal agencies may be added as
needed.

Acceptance Date. Enter a valid date.
The acceptance dateis usually identified where the rate was signed by the issuing state
or federalagency.

RateStatus. Selectoneofthefollowingoptions:Final, Provisional, Predetermined,

Fixed, Other, or Other—10%.

Ratesissued byfederalagencies willalmostalways befinal or provisional. However, if your
organization hasformally notified a federal or state agency of your eligibility and intent to use
the1o-percentof MTDCrate, select Other—10%.Ifyourorganizationhas a predeterminedor
fixed rate, select those options accordingly. If a state rate indicates a term thatis notlisted
here select Other and notify your grants officer. Additional rate status options may be
added as needed.

Effective From. Enter a valid date.

The effective from dateisfound onyourindirectcostrate document. If usingthe 10-percent of
MTDCrate, entertoday’s date orthe date your organization formally started charging costs
underthe 10-percent of MTDC rate.

Effective To. Enter a valid date.
The effective to dateis found onyourindirect costrate document. If yourorganization has
received approval to extend yourrate, enter the end date of the extension.

No Expiration. Check or leave unchecked.
If your rate does not have an expiration date, as is the case with the use of the 10-percent of
MTDCrate, check this box, otherwise, leave unchecked.

Extended? Respond Yes or No.

If the rate “effective to” date has been extended with approval of the federal cognizant agency
under authority of the 2014 Omni Circular, respond Yes. If it is not an extended rate effective to
date, respond No.

Rate Base. Enter up to 5oo characters including spaces.
Enter the text as found onyourindirect costrate approval document. For rates issued by state
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agencies, enter either the rate base used to determine the indirect cost pool as stated on
your indirect cost rate approval document or "State Rate N/A.” If you need more than 5oo
characters, indicate "Summary” and record the mostimportant content.

9) Treatment of Fringe Benefits. Enter up to 500 characters including spaces.

Enter the text as found onyourindirect costrate approval document. For rates issued by
state agencies, enter eitherthe how fringe benefits were treated in determining the indirect
costrate as stated onyourindirect cost rate approval document or "State Rate N/A." If you
need more than 5oo characters, indicate “Summary” and record the mostimportant
content.

10) Treatment of Paid Absences. Enterupto 5oo charactersincludingspaces.
Enter the text as found onyourindirect cost rate approval document. Forratesissued by
state agencies, enter either the how paid absences were treated in determining the indirect
costrate as stated onyour indirect cost rate approval document or "State Rate N/A." If you
need more than 5oo characters, indicate "“Summary” and record the mostimportant
content.

11) Whenyou have completed alloftheabove entries, clickthe“save & close” button atthe
bottom of the page.

* Ifyou would like to cancel your entry, click the “cancel” button and the entry will be cancelled.
* Oncearateissaved it cannot be modified.
» Ifusersinadvertently enterincorrectinformation, anew entry must be submitted with

the correctinformation.

12) Order of Rates - Once anentryis saved, users will be able to see the rates they have entered.
Rates willdisplayinthe orderof entry. Entry of rates will provide users and AmeriCorps witha
historical record which can be used to clarify indirect cost rate inquiries for monitoring,
consistentrecord maintenance, and audits.

If you have any questions or concerns, please contact ACProgram@servewyoming.org.
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